Marden Village Trust Risk Assessment for use of the Community/School Hall

Following the governments removal of some legal restrictions on July 19t 2021 it remains government policy that organisations running public facilities
have to demonstrate that they have taken ‘reasonable precautions’ to prevent the transmission of Covid 19. As the government do not specify what
‘reasonable precautions’ are it is down to each organisation to set their own policies. To protect as best we can the community of Marden Parish and other
hall users the Trustees have adopted the risk assessment and policies below.

Risks below have been assessed using the Risk Matrix. Actions and evidence of actions to address the risk are given.
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Project Risk Risk Recommendation of required cover or action Evidence of advice or action Risk score
score following
action
Before Non compliance 6 The group meeting organiser (responsible person) Performance of duties and 2
meeting with the is to ensure that there is a designated cleaner and a | signature to confirm
requirements of designated welcoming person to the event, and that | compliance
this risk they are both aware of their responsibilities.
assessment
People attending 6 Everyone attending to confirm they do not have any | Record to be kept by 2
who are infected signs or symptoms of infection and have not been in welcoming person on
with Covid 19 contact with anyone known to be positive in the last 10 | Attendance & Process sheet
days
Attendees 2 Requirements to be explained to all attendees on Record to be kept by 1
unaware of arrival. A record should be kept of all attendees, even | welcoming person on
meeting if they scan the QR code which is available. Attendance & Process sheet
requirements
Lack of suitable 4 Designated welcoming person to ensure that hand Equipment and sanitiser 1
PPE and sanitiser provided by the venue is positioned at the available
personal entrance for use by all attendees.
cleansing Designated cleaner to check provision of cleaning
equipment wipes and spray by venue and ensure they have
gloves for cleaning and rubbish bags as required




At meeting

Risk of infection
from poor hand
hygiene

All attendees to use hand sanitiser on entering hall

Monitoring by welcoming
person who signs check list
that all attendees complied

Risk of infection
from coughing
and interaction

All attendees to wear masks when entering and
leaving hall and when not seated and moving around.
As far as possible a minimum 1m distancing to be
maintained. The emergency door open for ventilation

Monitoring by welcoming
person who signs check list
that all attendees complied
and processes undertaken

Lack of contact
tracing, unable to
notify those at
risk if infection
identified later in
attendee

All attendees asked to click code on entry if the have
a suitable device.
Names taken of all attendees

Record to be kept by
welcoming person on
Attendance & Process sheet

Contamination
from sharing

No paperwork or Leaflets to be handed out at meeting

No paperwork provided by
Group Organiser or others to

papers etc attendees
After Lack of All attendees required to inform Group Organiser, Test and Trace informed and
meeting information about who must inform the Hall Booking Secretary, if they | attendees contacted if required

later infection in
attendee

test positive for Covid during next 10 full days after the
day of the meeting

Lack of
information to
prove process
undertaken

Records of attendance and process undertaken
maintained

Attendance and process
records kept by Group
Organiser

Lack of cleaning
of venue and
furniture

Cleaning as specified by the Village Trust to be
undertaken by designated Cleaning Person for group

Process records signed and
kept by Group Organiser

Risk Assessment agreed by the Trustees of Marden Village Trust

Signed:

Chairman, Marden Village Trust




