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User agreement between Marden Village Trust (MVT) and 
This will operate initially from 1st September to 31st December 2021, and will be subject to review and 
alteration as and when required.  This agreement is between the MVT Trustees and above named group, and 
must be signed by their Chair or Leader. One signed copy must be returned to the MVT, together with a copy 
of your group Risk Assessment. The second copy should be signed and retained as a record by the user 
group. 
 

Covid19 Pandemic Safety Regulations 
 
Please note that only the Main Hall is available at present. The following procedures will be carried out to 
ensure the safety of Academy pupils and staff, the Pre-school pupils and staff, and all other persons using the 
Community Centre. Failure to comply with the following regulations will result in groups not being permitted to 
use the premises. 
 
Cleaning materials and equipment will be supplied by the Trustees. 
  
Hand sanitising units are provided near the front doors, and in the Main Hall. Please ensure that they are 
used! 
 
The group Chair/Leader is to be the only person to open the doors and hook them back to allow airflow, 
together with other doors and windows. This person will also be responsible at the end of the rental period for 
sanitising handles, finger plates, switches etc. Fogging is to be carried out only by the group person(s) who 
have attended training sessions on the machine. 
 
Masks are to be worn on the premises when entering, while moving to set positions, and while traversing the 
foyer area and toilets. 
 
You must keep a record of ALL persons attending your meeting. 
 
From the Main Hall measurements, the MVT Trustees have agreed a maximum of 40 are allowed to attend 
your meetings. 
 
Chairs – if using MVT plastic chairs, the users concerned must wipe down the chair they have used, and must 
personally return it to the chair store at the end of the session. 
 
Tables – if using MVT tables, prior to returning to storage, all tables must be wiped down by the person(s) 
using said table. 
 
Refreshments – please ensure that persons are seated to eat/drink. 
 
Toilet areas – please request that any person wishing to use the toilets takes with them wipes to sanitise the 
cistern handle, toilet seat(s), hand basin/taps, door handles and finger plates, light switches etc. 
 
Before leaving the building – the floor area is to be brushed down. All door handles and hooks, switches, 
key pads etc are to be wiped down. 
 
Fogging MUST be carried out prior to leaving the building by a person who has undergone training in the use 
of the machine. The Main Hall, toilets and foyer must be fogged prior to groups leaving the premises! 
 



 
 
Used wipes are to be placed in the bag provided. The bag should be tied, and either placed in the bin at the 
rear of the premises, or taken home for disposal. 
 
Please ensure that the CLEANING SCHEDULE has been completed and signed. 
 
Audit - Be aware that your group may be audited by outside health agencies whilst in session! 
 
  
 
 
Signed                                                                                               Signed 
Group Leader                                                                                    Designated MVT Trustee 
 
Dated:                                                                                                              
                                                                                                                                         Review: January 2022 
 
 
  
 


