MARDEN VILLAGE TRUST

Attendance and Process Record for Meetings in the Community Hall

DATE OF MEETING

TIME OF MEETING

GROUP HOLDING MEETING

NAMES OF ALL ATTENDEES

TICK BY NAME TO SHOW THAT

ATTENDEE HAS CONFIRMED
NO COVID SYMPTONS AND
NO CONTACT

MARK ‘QR’ NEXT TO NAME IF

CODE USED TO CHECK IN

Name

tick

QR?

Name

tick

QR?

CONFIRM HAND SANITISER tick signature
USED

CONFIRM MASKS WORN AS tick signature
REQUIRED

CONFIRM DISTANCING tick signature
DURING MEETING

CONFIRM VENTILATION tick signature
DURING MEETING

CONFIRM CLEANING tick signature
UNDERTAKEN

GROUP LEADER SIGNATURE tick signature

CONFIRMED PROCESS
COMPLETED




